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YAZARLARA BILGI

“Kulak Burun Bogaz Uygulamalar1” dergisi, Istanbul KBB-BBC
Uzmanlar1 Dernegi’nin yayin organidir.

Derginin dizinlenme adi “KBB Uygulamalart” seklindedir ve
dergide bu ad kullanilacaktir.

Dergi, kulak burun bogaz, bas-boyun cerrahisi alanindaki orijinal
makaleleri, olgu sunumlarin1 ve giincel degeri olan incelemeleri
Turkge ve Ingilizce yaylar. Dergiye gonderilen yazilarin okuyucu
kitlesinin ilgisini cekecek ve literature katki saglayacak orijinal
caligmalar olmasi gerekir.

Dergi dort ayda bir olmak uzere yilda ti¢ say1 (Ocak, Mayis, Eylul)
yaymlanir ve Ui¢ sayida bir cilt tamamlanir.

Yayimlanmak tzere kabul edilen yazilarin telif haklar
Kulak Burun Bogaz Uygulamalar dergisine aittir.

Bilimsel yazilarin dergide yer alabilmesi i¢in Yaym Kurulunun
onayindan gecmesi gerekir. Yaymlar en az iki danigman tarafindan
degerlendirilir. Yayin Kurulu, yaymi kabul etme, dizeltme isteme
veya yayimlamama hakkina sahiptir.

Dergide yayimlanan yazilarin her turlti sorumlulugu (etik, bilimsel,
yasal vb.) yazarlara aittir.

YAZIM KURALLARI

Tum yazigmalar ve yazi gonderimleri internet uzerinden
http://www.kbbuygulamalari.org adresinden yapilmalidir. Yazi
gonderimi icin detayl bilgi bu internet adresinden edinilebilir.

Yazilar Turkge veya Ingilizce olarak gonderilebilir. Dergiye
gonderilen her yaziya, tum yazarlar tarafindan imzalanmig
“Telif hakki devir formu” mutlaka eklenmelidir. Yazarlar
tarafindan imzalanarak makale ile birlikte dergiye teslim
edilen “Telif hakki devir formu”, calismanin bagka bir
dergiye gonderilmedigini ve hali hazirda bagka bir dergide
degerlendirme surecinde olmadigini ifade eder. Yazarlar “Telif
hakk: devir formu” ile yaziya ait her hakki Kulak Burun Bogaz
Uygulamalar1 dergisine devrettiklerini, Kulak Burun Bogaz
Uygulamalar1 dergisinden izin almaksizin caligmay1 bagka
bir dilde ya da yerde yayinlamayacaklarin1 kabul ettiklerini
beyan ederler. Ayrica yazinin baski asamasinda yazinin yayina
hazirlanmig halinin baski onay1 yazarlardan istenecektir.

YAZILARIN HAZIRLANMASI

Asagida yazili kurallara uymayan makaleler degerlendirmeye
alinmadan eser sahibine geri gonderilecektir. Yazilar; Microsoft
Word programinda kenarlardan 2.5 cm bosluk birakilarak, Times
New Roman veya Arial yazi tipinde, 13 punto, 1.5 satir aralikli ve
agsagidaki sira takip edilerek yazilmalidir:

Bagslik sayfasi, Ozet, Ana metin, Kaynaklar, Tablo ve Sekiller

Bashk sayfasi: Bu sayfada tum yazarlarin adlari, akademik
dereceleri, halen ¢alistiklar1 kurum ve iletisim bilgilerinin tam
olarak belirtilmesi gerekmektedir. Ayrica iletisim kurulacak
kisinin ag¢ik adresi, ulasilabilir telefon numarasi (kurum ve GSM)
ve e-posta adresi bulunmalidir. Yazilar hakemlere gonderilirken
degerlendirmenin tarafsiz yapilabilmesi icin bu bilgilerin diger
sayfalarda yer almamas1 gerekmektedir. Yazi icerisinde Hastalar
ve Yontemler (Gere¢ ve Yontem), bolumunde bulunmasi
gereken kurum bilgileri, danigmanlik sureci sonug¢landiktan
sonra, tekrar yaziya eklenmek uzere cimle igerisinde “..........
seklinde birakilmalidir. Bu bilgi yayina hazirlik surecinde baglik
sayfasindan ilgili yere aktarilacaktir.

Ozetler: Ozetler dergide ulusal ve uluslararasi standartlara
uygun sekilde Turkce ve Ingilizce olarak yazilmalidir. Orijinal
aragtirma yazilarinda en ¢ok 250 sozcuk, Olgu sunumlarinda
ise 150 sozcugu gecmemelidir. Ozetler Amag, Hastalar ve
Yontemler (Gere¢ ve Yontem), Bulgular ve Sonug bolumlerinden
olusmalidir. Index Medicus MeSH dagarcigina uygun 3-7 adet
secilmis anahtar sozcuk eklenmelidir. Anahtar sozcukler icgin
http://www.nlm.nih.gov/mesh/2009/mesh_browser/MBrowser.
html adresine bagvurulmalidir. Aligilmamis veya Turkgesi
tartigmali kelimelerin yanimma mutlaka orijinali de parantez
icerisinde yazilmalidir. Kisaltma kullanilacak kelimeler, ozette
ve metin icerisinde ilk kullanildig1 yerde acik yazildiktan sonra
parantez icerisinde kisaltma olarak yazilmali, daha sonraki
kullanimlarda tek bagina kisaltma kullanilmalidir. Cumle,
kisaltma ve rakam ile baslamamali, bu nedenle kisaltma ve
rakamlar ctimle baglarinda agik olarak yazilmalidir.

Ana metin: Aragtirma yazilari ve olgu sunumlarinda metin bagliklari,
ana bagliklar, ara bagliklar ve yan bagliklar ayirt edilebilecek sekilde
farkl olarak yazilmalhdir.

Yazi tiirleri asagida belirtilen boliimlerden olusmalidur.

e Aragtirma yazisi: Girig, Hastalar (Gere¢) ve Yontemler,
Bulgular ve Tartigma

e Olgu sunumu: Girig, Olgu sunumu ve Tartisma bolumlerini
icermelidir. Olgu sunumu odzetleri genel bilginin yani sira olgu
hakkinda bilgi vermelidir.

e Derleme: Derleme yazilar1 konularinda yetkin yazarlar
tarafindan belirli bir konuda yazilmali, tek yazarli olmalidir.

* Girig bolumi ana hatlartyla daha genistir, amaci ve yazi
gerekcesini agiklar.

e Hastalar ve yontemler ve bulgular kismi bulunmaz.

e Tartigma kism1 yine genis tutulmali ve kisisel deneyimler
dogrultusunda ayni konuda yapilmis c¢aligmalar ve
onlarin sentezi yapilmalidir.

¢ Sonug¢ anlaminda bir yorum ve degerlendirme paragrafi
bulunmalidir.

e Kaynaklar ise diger tum yazi turlerine gore daha
fazla sayida olmalidir. Ancak mutlaka yazarin kendi
caligmalar1 da bulunmalidir.

o Cerrahi Teknik / Nasil Yapilir

e Editore Mektup Yaymlanmig makaleler ile ilgili gorusler
yayinlanir, (elestirilen yazar yaniti dahil)

o Editore Mektup: Kisa olgu sunumu seklinde yazilmali, ozet,
sekil ve tablo igermemelidir.

Metinde yer alacak olan tablo ve sekillerin yerleri yazi icerisinde
belirtilmeli ancak tablo ve sekiller, ayr1 birer sayfada yer
almalidir. Metinde gecen tum ilaglar tercihen jenerik adlariyla
verilmelidir. Yazi icerisinde kullanilan tim tibbi cihazlarin
marka, model, uretici firma ve uretim yeri bilgileri mutlaka
verilmelidir.

TABLOLAR

Metindeki gecis sirasina gore, her bir tablo ayri sayfaya yapilacaktir.
Tablolara baglik konulmasi unutulmamalidir. Bagka kaynaklardan
alintt yapilmigsa mutlaka kaynak belirtilmeli ve orijinal metnin
yaymlandig1 dergi veya kitabin yayimncisindan alman izin belgesi
eklenmelidir.
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SEKIL, GRAFIK, RESiM VE ALTYAZILARI

Sekiller profesyonel olarak cizilmeli ve fotograf kalitesinde dijital
olarak gonderilmelidir. Sekillerin JPEG ya da TIFF gibi yuksek
¢ozunurlukte (400 dpi) goruintii dosyalari, oncelikle yazarlar
tarafindan kalite agisindan kontrol edilmeli, uygun ise elektronik
ortamda gonderilmelidir.

Sekiller mumkiin oldugunca tek baglarina anlagilabilir olmalidir.
Fotomikrografik patoloji preparatlar1 i¢c Olgekler icermelidir.
Semboller, oklar ya da harfler zemin rengi ile kontrast olusturmalidir.
Insan fotograflar1 kullanilacaksa, hastalardan fotograflarinin bilimsel
dergide kullanilacagina dair yazili izin alinmalidir ya da bu kisilerin
taninmayacak sekilde gozlerinin kapatilmasi (dergi standardizasyonu
acisindan yaynevi tarafindan) saglanmalidir. Sekiller metinde gecis
siralarina gore numaralandiriimalidir.

* Dergide yer alacak tiim sekil, resim ve grafik ifadeleri Sekil adi
altinda kullanilacaktir.

e Altyazilar; 1.5 satir aralikli olarak kaynaklardan sonra ayri bir
sayfaya metin igerisindeki sirasina gore numaralandirilarak
yazilmalidir. Sekil alt yazilarinda kisaltmalara yer verilmigse,
bu kisaltmalarin agilimi altyazinin bitiminde ve alfabetik siraya
gore yer almalidir.

* Mikroskopik sekillerde buyiitme orani ve boyama teknigi
aciklanmalidir.

* Daha dnce basili veya elektronik olarak yayinlanmis sekillerden
yararlanildiginda yayimn hakkini elinde bulunduran kisi veya
kurumdan yazili izin alinmalidir. Bu belge dergi editorlugune
faks veya posta ile gonderilmelidir.

Kaynaklar: Kaynaklar metin icinde gecis sirasina gore
numaralandirilmalidir  (alfabetik olarak siralanmamalidir).
Yayimlanmamis sonuglar ve kigisel goruismeler kaynak olarak
gosterilemez. Kaynak kontroli onem tagimaktadir. Kaynaklar
yazarlar tarafindan PubMed ve internet ortaminda dogrulanmalidir.
Ulagilamayan ve dogrulanamayan kaynaklarin orijinali yazarlardan
istenecektir. Belgelenemeyen kaynaklar kullanilmamalidir.
Amerikan Ulusal Tip Kutuphanesi (National Library of Medicine,
NLM) tarafindan uyarlanmis olan bir ANSI standart stilini esas
alinmigtir.  Yazar(lar) kaynaklara atifta bulunma ornekleri icin
http://www.nlm.nih.gov/bsd/uniform_requirements.html sitesine
bagvurabilir(ler). Dergi isimleri Index Medicus’taki kisaltma ad ile
kullanilmalidir. Kaynaklar yazinin sonunda (Kaynaklar/References)
bagligr altinda metindeki gecis sirasina gore numaralandiriimali
ve dizilmelidir. Kaynaklar metin icinde koseli parantez [ ] icinde
belirtilmeli ve parantez noktadan sonraya konmalidir. Kaynaklar
bolumundeki siralama ile metin i¢indeki kaynak siralamasi arasinda
bir uyumsuzluk bulunmamalidir. Atifta bulunulan yazilar ve
kaynaklarin dogrulugundan yazar(lar) sorumludur. Tam kaynaklar
metin icerisinde mutlaka belirtilmelidir.

Kaynaklar listesinde bir makale kaynak olarak gosterilirken once
yazar(lar)in soyad: agik olarak ve adinin bag harfleri yazilir. Yazar
birden fazla ise yazarlar arasmna virgul (,) konarak diger yazarlar
sirasi ile yazilmalidir. Altidan fazla yazar iceren makalelerde ilk alt1
yazarin ardindan “ve ark.” ibaresi konulmalidir.

Kaynak gosterim ornekleri
Metin i¢i yazilimlarda;
¢ Tek yazar; Burget!®
e Iki yazar; Burget ve Menick!®

e Iki ayr1 calismada birden fazla yazar; Burget ve ark. ve Menick
ve ark.!®

¢ U¢ veya daha fazla yazar; Burget ve ark.®!
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Dergi makalesi:

Lowell SY, Kelley RT, Awan SN, Colton RH, Chan NH. Spectral-
and cepstral-based acoustic features of dysphonic, strained voice
quality. Ann Otol Rhinol Laryngol 2012;121:539-438.

Kitap:
Wang CC. Radiation therapy for head and neck neoplasms:

indications, techniques and results. 2nd ed. Littleton, MA: John
Wright-PSG, Inc.; 1990.

Kitaptan boliim:

Sessions RB, Harrison LB, Forastiere AA. Tumors of the larynx and
hypopharynx. In: DeVita VT Jr, Hellman S, Rosenberg SA, editors.
Cancer: principles and practice of oncology. 5th ed. Philadelphia:
Lippincott-Raven Publishers; 1997. p. 802-29.

BILGILENDIREREK ONAY ALMA/ETIK

Deneysel c¢aligmalarin sonuglarini bildiren yazilarda, caligmada
yer alan gonulli ya da hastalara uygulanacak prosedur(lerin)
ozelligi tumuyle anlatildiktan sonra, gonulla ya da hastalardan
bilgilendirilmis onamlarinin alindigin1 gosterir bir ifade bulunmalidir.
Yazarlar, bu tir bir calisma so6z konusu oldugunda, uluslararasi
alanda kabul edilen kilavuzlara ve T.C. Saglik Bakanlig1 tarafindan
getirilen yonetmelik ve yazilarda belirtilen hiikimlere uyuldugunu
acikca belirtmelidir. Hayvanlar uizerinde yapilan caligmalarda ise
caligmanin Helsinki Hayvan Haklar1 Evrensel Bildirgesi’ne uygun
olarak yurutuldugu belirtilmelidir.

CIKAR CAKISMASI

Yazarlardan makaleleriyle ilgili olarak c¢ikar cakigmasi
potansiyeli olabilecek herhangi bir mevcut ticari birlikteligi
olup olmadigini beyan etmeleri istenmektedir (0rnegin, istihdam
edilme, dogrudan 6demeler, hisse senedine sahip olma, muhafaza
etme, konsultanlik, patent lisans ayarlamalari, veya onorasyon).
Calismay1 destekleyen tim finansal kaynaklar da dipnot olarak
beyan edilmelidir.
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INSTRUCTIONS FOR AUTHORS

The Praxis of Otorhinolaryngology is the scientific journal of
Istanbul Ear, Nose, Throat, Head and Neck Surgery Foundation.

The indexing name of the journal, hereinafter referred to as, is the
Praxis of Otorhinolaryngology.

The Praxis of Otorhinolaryngology accepts original articles, case
reports, and recent analyses on the ear, nose, throat, head and neck
surgery. These publications are expected to raise considerable
interest with a scientific contribution the literature. The official
languages of the journal are Turkish and English.

The Praxis of Otorhinolaryngology is a periodical journal which is
published three times a year (January, May and September) with an
annual volume edition.

The manuscript, when published, will become the property of The
Praxis of Otorhinolaryngology.

All manuscripts will be evaluated by the scientific board for their
scientific contribution, originality and content. The manuscripts will
be evaluated by two advisors, at least. The journal retains the right
to accept or not to publish the manuscript or to make appropriate
changes.

Authors are responsible for the truth of presented data in terms of
ethical, scientific and legal issues.

MANUSCRIPT SPECIFICATIONS

All manuscripts must be submitted via the online submission system
after logging on to the website http://www.kbbuygulamalari.org. For
further information, please visit the website.

All manuscripts must be submitted in Turkish or English. Manuscripts
must be accompanied by the “Copyright Transfer Statement”,
signed by all authors, which indicates that the manuscripts have
not been submitted to any other journal and not under review.
The authors transfer the copyright to their article to The Praxis of
Otorhinolaryngology and accept that their manuscripts will not be
submitted and published in any other journal in any other language
without prior written consent of the Praxis of Otorhinolaryngology.
The authors are responsible for the approval of the revised manuscript
which will be published.

PREPARATION OF MANUSCRIPTS

The Praxis of Otorhinolaryngology has the right to cancel or resend
the manuscripts which are not in compliance with the journal
standards. The manuscripts must be prepared in Microsoft Office
Word Program in 13-point font size in Times New Roman or Arial
with a 2.5 cm space on one side of A4 page with a 1.5 space. The
manuscript must include the followings: title page, abstract, article,
references, tables and figures.

Title page: The first page must include the title of the article,
first name, middle initial and last name of each author, name
of departments and/or institutions to which the work should be
attributed, and name, address, telephone and fax numbers and
e-mail address of the corresponding author. This information must
be only included in the first page to ensure an objective evaluation
by the referees. Name of departments and/or institutions to
which the work should be attributed in the Patients and Methods
(Material and Method) section must be written as “.......... ”
to allow further additions when the manuscript is completely
reviewed. This information will be written into the related section
from the title page.

Abstract: All manuscripts must be written in accordance with the
national and international medical writing standards both in Turkish
and English. Word limitation is 250 words for original articles and
150 words for case reports. All manuscripts must be accompanied
by a structured abstract including Objective, Patients and Methods
(Material and Method), Results, and Conclusion. Below the abstract
provide up to 3-7 key words or short phrases using the Medical
Subject Headings List of Index Medicus. Please refer to http://
www.nlm.nih.gov/mesh/2009/mesh_browser/MBrowser.html for
key words. English words must be included in brackets for
unusual or obscure words in Turkish. The full term for which an
abbreviation stands must precede its first use in the text followed
by the abbreviation in brackets. Avoid beginning a sentence with an
abbreviation or number.

Manuscript: Research articles and case reports must be accompanied
by title pages, main titles, subtitles and side titles written in different
point font size.

The manuscripts must be structured as follows:

Research article: Introduction, Patients and Methods (Material
and Methods), Results, and Discussion

Case report: Introduction, Case Report, and Discussion. Case
reports must include overall information as well as the case.

Review article: Review article must have no more than a single
author, who is an expert on the related issue.
¢ Introduction section is wider than abstract with the aim
of the study and its justification.
* Patients and methods or result sections are not available.

e Discussion is longer with a synthesis of individual
experiences and previous studies on the related issue.

¢ Following discussion, a conclusion or an interpretation
of the findings must be included.

e The number of references must be higher than in other
manuscripts. The references must necessarily include
the individual studies of the author.

Surgical technique articles | how to perform?

Letter to the editor: Comments on a previously published
article in the journal (including response letter to the critics).

Letter to the editor: Must be written in a structure of a case
report without an abstract and tables or figures.

The related page of the tables and figures must be included;
however, the tables and figures must be exhibited in a different
page. All pharmaceutical products must be preferably expressed
in generic names. The brand, model, manufacturer and origin
of the medical devices mentioned in the text must be stated in
brackets.

TABLES

Each table with a title must be drawn in a different page as
aforementioned. Source of the table must be written with a written
consent of the publisher of the original text.

FIGURES, GRAPHICS, PICTURES AND LEGENDS

Figures must be drawn professionally and submitted electronically
to the journal as a picture format. Please ensure that the JPEG
or TIFF files (400 dpi) comply with the journal standards before
submission.
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Figures must be comprehensible without any reference to the text.
Photomicrographic pathological preparations must include internal
scales. Symbols, arrows or letters must be placed in a contrast color
to the ground. A written consent must be obtained from the patient
or his/her eyes must be covered to conceal his/her identity (by the
publisher in accordance with the journal standards), if a photograph
of the patient will be used in the text. Each figure must be numbered
in a consecutive numerical order.

. All figures, pictures and graphics must be referred to “Figures”
in the text.

. Legends: must be written in a different page following
References in a consecutive numerical order with a 1.5 space.
Abbreviations used in the legends must be written at the end of
the legends in alphabetical order.

. For the microscopic figures, magnification ratio and staining
technique must be stated.

. If previously published or electronically disseminated
figures will be used, a written consent must be obtained
from the third parties and/or publisher. The consent form
must be also submitted to the Editorial Board of the journal
via fax or mail.

References: Number references consecutively in the References
section in the order in which they are first mentioned in the
text (not in alphabetical order). Avoid using unpublished study
results or individual interviews in the references. The list of
references must be checked by the author, by confirming through
PubMed and online medical databases. The original versions
of the references which are not written or confirmed will be
requested. Also, avoid using undocumented references. The
recommended style for references is ANSI based on the National
Library of Medicine (NLM). You can find the citation examples
in http://www.nlm.nih.gov/bsd/uniform_requirements.html. The
titles of the journals must be abbreviated according to the style
used in Index Medicus.

Each reference number must be included in square brackets
“[ 1 following the full stop. Each reference must comply with the
reference mentioned in the text. Authors are responsible for the truth
of citations and references. All references in the reference list must
be stated in the text.

The surname and name initials of the author are written in the
reference list. In case of more than one author in the reference list, it
is linked by a comma (,). If there are more than six authors, use “et
al.” after the name of the first sixth author.

Examples of References
References in text:
» Single author: Burget[6]
* Two authors: Burget and Menick[6]
* Two authors for two studies: Burget et al. and Menick et al.[6]

* More than three authors: Burget ve ark.[6]

Journal article:

Lowell SY, Kelley RT, Awan SN, Colton RH, Chan NH. Spectral-
and cepstral-based acoustic features of dysphonic, strained voice
quality. Ann Otol Rhinol Laryngol 2012;121:539-48.

Complete Book:

Wang CC. Radiation therapy for head and neck neoplasms:
indications, techniques and results. 2nd ed. Littleton, MA: John
Wright-PSG, Inc.; 1990.

Chapter of Book:

Sessions RB, Harrison LB, Forastiere AA. Tumors of the larynx and
hypopharynx. In: DeVita VT Jr, Hellman S, Rosenberg SA, editors.
Cancer: principles and practice of oncology. 5th ed. Philadelphia:
Lippincott-Raven Publishers; 1997. p. 802-29.

INFORMED CONSENT/ETHICS

Manuscripts reporting the results of experimental studies on
human subjects must include a statement that an informed
consent was obtained after the nature of the procedure(s) had
been fully explained. Authors are advised to comply with
internationally accepted guidelines and relevant regulations of
the Turkish Ministry of Health, stating such compliance in their
manuscripts. Reports of animal experiments must state that the
Universal Helsinki Declaration of Animal Rights was followed.

CONFLICT OF INTEREST

Authors must indicate whether or not they have a potential or
current financial relationship with the organization that sponsored
the research (i.e. employment, direct payment, shareholding,
preservation, consultancy, patent licensing or honorarium). All
financial supports must be disclosed as an endnote in the text.

PROOFREADING

All manuscripts submitted or accepted to be publication will be
evaluated by the scientific board of the Praxis of Otorhinolaryngology
in terms of Turkish and English grammar and language
(Manuscript Editing).

FINANCIAL SUPPORT

All manuscripts submitted or accepted to be publication will be
evaluated by the scientific board of the Praxis of Otorhinolaryngology
in terms of Turkish and English grammar and language (Manuscript
Editing). Therefore, all authors are asked to pay an article processing
fee. Color photographs and Figures will be printed, if the cost is
granted by the author(s).
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